Milo Handout for San Diego Professional Coaches Alliance - Tech Tips

This handout can be found at www.IMPROVentures.com/resources 

For PCs:  FastKeys   http://fastkeys.vze.com/    Personal use - $19 Only for up to 3 computers
For Mac:   Good equivalents are these three:  TextExpander, aText or Alfred

To create a shortcut with images in it:
1)  Create what you want in Word and save as an .rtf file
2)  Open FastKeys and click "New"
3)  Name the shortcut and click "More"
4)  Click "Macros", then "File Contents"
5)  Enter the name of the folder that the RTF file is in 
           (keep them all in one folder because it prefills the last one you used so that makes it easier)
6)  Click the "…" and select your RTF file.
7)  Click "OK" and/or "Save" until back to your document.

Great uses:    
· common numbers and codes (ssn, phone number)
· common entries (address, company name, your name)
· paragraphs you frequently enter (what your company does, three learning objectives)
· salutations, proposals
· symbols like ¢ 
_______________________________________________________________________________________

Equivalent of Fastkeys on your phone   (hotkeys, autocorrect, smart typing, text shortcuts) 
On Galaxy:   Settings/ GeneralManagement/ Language&Input/
                     OnScreenKeyboard/ SamsungKeyboard/ SmartTyping/ TextShortcuts 
_______________________________________________________________________________________

FollowUpThen.com to remind you (and, optionally, someone else) about an email

You must set up a frée account with them for it to work.  Then you can use things like:

3pm@fut.ion        3pmMarch22@fut.io    Thursday@fut.io    March19@fut.io  (last two will come at midnight)

_______________________________________________________________________________________

Using the ~ instead of blank lines:  Get them to read your whole note!
Do it by a FastKeys shortcut for easy typing 
_______________________________________________________________________________________

Snipping Tool:  Windows' Best kept secret!
Mac Equivalent:  Either "Command + Shift + 4"  OR  “Finder” > “Applications” > “Utilities” > “Grab”
_______________________________________________________________________________________

Turn an mp3 into an mp4 with an image:
https://mp3toolbox.net/mp3_to_mp4    to create something like https://www.youtube.com/watch?v=H4s10o5vp88 
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Are you ready to:
speak effectively
hold listener attention
master your material
move past the fear and
convey your message...

...feeling PREPARED,
POLISHED, and
POWERFUL

Milo Shapiro
Public Speaking Skills Coach

“Fear of public speaking is not a phobia for most people. it's a totally
rational response to being asked to do something you haven't been
frained fo do. Don't work on the fear; learn to create great material
and speak well. Then watch the fear turn info excitement!” - Milo Shapiro

Classes are never geared to what YOU most need to learn. Toastmasters is
great, but a slow way to learn and rarely giveg you much chance to practice the
material you plan to give outside Toastmasters. Coaching is all about getting
you where you want to be — fast and effectively.

“Milo, you took me from
fear in speaking to my co-
workers to delivering
powerfully and confidently
to admirals, congressmen,
and White House staff. Our
coaching together
changed the trajectory of
my career. Thank youlll”

- Ellen Motoi,
U.S. Coast Guard

to achieve greater success
in all that you do?

Then we're ready to get you there!

Sample Client List for Milo’s
Keynotes. Coaching & Classes

Qualcarnm Kodak
Sharp Health Care Pfizer

Kaiser Pemmanente Sermpra Energy
WellpointBlue Crass Minlta

Unian Bank of California Southwest Airines

U5 Navy & Marine Corps  City of San Diego
Mitchell Intemational

San Diego Gas and Electric

Computer Sciences Corporation

International Assoc. of Administrative Professionals.
Project Management Institute

Meeting Prafessionals Internatianal of Los Angeles
Assaciation of Wormen in Science (AWIS)

US. Department of Defense

Precision Diagnostics

Since 2004, Milo has worked with hundreds of people, helping them reach their
goal to be “Prepared, Polished, and Powerful” every time they speak.

From engineers to lawyers, from CEOs to sales reps, from architects to soldiers,
Milo helps you shine in front of your audience — be it nine or nine hundred.

Milo ties together solid speaking fundamentals with his 20+ years as an improv
performer to enliven your speaking abilities, just as he does in the fun, improv-
based keynote speeches and team building events shown on his website.

Master these powerful lessons that will be yours forever! Call today! (619) 542-0761 MiloShapiro.com improv@IMPROVentures.com




